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GirlGuiding Colneis CDCHQ Booking Terms & Conditions

Contents of the Terms and Conditions
1. Undertaking of the Hirer
2. Supervision by the Hirer
3. Responsibility of the Hirer
4. Fire Regulations
5. Use of Premises
6. Car Parking
7. Compliance with legislation relating to children or
vulnerable adults
8. Indemnity (This clause only refers to daily users, e.g. play
groups; Businesses; Political hiring’s (e.g. polling station))
9. Insurance
10. Accidents, Injuries and Dangerous Occurrences
11. Stored equipment
12. No alterations
13. Cancellation by the Hirer
14. Acceptance

By proceeding with your booking, you are deemed to have
accepted the following terms and conditions for the hire of the
hall (see clause 14).

TERMS & CONDITIONS OF HIRE

Agreements with the Trustees of GirlGuiding Colneis CDCHQ for the hire of The Colneis District Centenary Headquarters (“the Premises”) are subject to these Terms and Conditions of Hire (“the Hire Conditions”).

1 Undertaking of the Hirer
The Hirer undertakes to ensure that they have an understanding of the Hire Conditions
for the time being in force.

2 Supervision by the Hirer
The Hirer undertakes to be present, or arrange for sufficient responsible adult
representatives to be present, throughout the hiring to ensure compliance with the provisions and stipulations contained or referred to in these Hire Conditions.


3 Responsibility of the Hirer
The Hirer shall be responsible during the period of hire for: -
• Ensuring that the Premises are kept secure for the duration of the hire
• Supervision of the use of the Premises and the care of its fabric and contents
• Ensuring that no children are unsupervised in the kitchen
• Ensuring that the purpose and conduct of the hire does not disrupt or cause a nuisance or disturbance to the owners or occupiers of any adjoining or neighbouring property 
• Ensuring that the Premises are left clean and tidy with rubbish placed in relevant bins at the end of the hire. Please refer to list on the CDCHQ Information sheet which is issued prior to your arrival. 
• Ensuring that all equipment, chairs and tables have been returned to their
storage positions safely, the Premises are cleared of people, all lights switched
off, and the building secured
• Ensuring that any temporary fittings and fixtures comply with Health and Safety
guidance, and in particular ensuring that any decorations used are not a fire
hazard
• Ensuring that paint work is not damaged when putting up decorations, posters etc. 
• Ensuring that any equipment or electrical appliances brought onto the Premises
and used there shall be certified safe and in good working order, and used in a
safe manner.  
• Ensuring that NO animals whatsoever enter the kitchen at any time or any of the equipment in the kitchen is not be used by animals for any reason.  
• Ensuring that no Barbeques, LPG appliances or highly flammable substances are
brought inside the Premises.

Please be aware the building is used by many users and if you are concerned about one of your party with a severe allergy, you should bring this to our attention when booking

4 Fire Regulations
The Hirer shall:
• Familiarise themselves with the Fire Plan and ensure that the plan is followed
• Ensure that all exit doors are unlocked, that the push-bar mechanisms are tested and in good working order
• Keep escape routes free from obstruction
• Keep all fire doors closed and not wedged or propped open
• Familiarise themselves with the location and operation of the fire extinguishers
• Familiarise themselves with the location and operation of the break-glass fire
alarms
• Ensure that there is no obvious fire hazard in or near the building and that there
is no combustible storage in any area of the hall.
• Ensure that the Fire Service is called to any outbreak of fire, however slight, and
details given to GirlGuiding Colneis CDCHQ
• Prior to the start of an event indicate the fire exits and Evacuation Meeting Place
to the persons attending the event
• The Evacuation Meeting Place is in by the back gates in the garden.
• At the end of the hiring check that there are no fire hazards, for example
smouldering fires or cigarettes left burning within or in close proximity to the hall
• Ensure that the oven and hob are turned off
• Ensure that all electrical appliances are turned off and unplugged
5 Use of Premises
The Hirer shall not: -
• sub-let or use the Premises for any purpose other than that described in their
Booking Application
• use the premises or allow the Premises to be used for any unlawful purpose or
in any unlawful way
• do anything or bring onto the Premises anything which may endanger the
Premises or render invalid any insurance policies in respect thereof
• allow the use of drugs on the Premises
• allow smoking in the Premises or within the grounds of the CDCHQ.

6 Car Parking
TBC

7 Compliance with legislation relating to children or
vulnerable adults
The Hirer shall ensure that any activities at the Premises for children or vulnerable
adults comply with current legislation in that regard and that only fit and proper
persons have access to children or vulnerable adults.
Child Protection Policies are the responsibility of the Hirer.

8 Indemnity (This applies to all hires outside of GirlGuiding units)
The Hirer shall indemnify and keep indemnified each of the Trustees of GirlGuiding  Colneis CDCHQ and their employees, volunteers, agents and invitees against:
• the cost of repair of any damage done to any part of the Premises including the
curtilage thereof or the contents of the Premises
• against all actions, claims, and costs of proceedings arising from any breach of
the Centre Conditions
• all claims in respect of damages, including damage for loss of property or injury
to persons, arising as a result of the use of the Premises (including the storage of
equipment) by the Hirer
• as directed by GirlGuiding Colneis CDCHQ, the Hirer shall make good or pay for all damage(including accidental damage) to the Premises or to the fixtures, fittings or contents and for loss of contents

9 Insurance
The Hirer is responsible for ensuring that any catering company or operator hired to bring equipment such as bouncy castles onto the Premises has relevant and
appropriate insurance, which shall include public liability insurance.

10 Accidents, Injuries and Dangerous Occurrences
The Hirer must report all accidents involving injury to the public to an authorised
representative of GirlGuiding Colneis CDCHQ as soon as possible, and complete the relevant section in the on site Accident Book 
There is a first-aid box in the kitchen.
Any failure of equipment belonging to the CDCHQ must be reported as soon as possible.

11 Stored equipment
The centre may provide storage space for regular users but only with the express permission of GirlGuiding Colneis CDCHQ.
GirlGuiding Colneis accepts no responsibility for any stored equipment or other property brought onto or left at the premises and all liability for loss or damage is hereby excluded. All equipment and other property, other than that stored on the premises by agreement, must be removed at the end of each hiring or storage period. GirlGuiding Colneis may dispose of any such items 7 days thereafter at its discretion, by sale or otherwise on such terms and conditions as it thinks fit, and any costs to dispose of said items would be passed on to the Hirer.

12 No alterations
No alterations or additions may be made to the Premises, and no fixtures may be
installed, or placards, or other articles be attached in any way to any part of the
Premises without the prior written approval of GirlGuiding Colneis CDCHQ.

13 Cancellation by the Hirer
If the Hirer cancels booking two months before the event a full refund of the deposit will be made, if within 2 months if the hall cannot be rehired then this would not be refunded and GirlGuiding Colneis CDCHQ reserve the right to charge the full hire cost.

14 Acceptance
These Terms and Conditions will have been made available to the Hirer at the time of making the booking. By proceeding with the booking and signing the booking form, the Hirer is deemed to have accepted these terms and conditions.
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